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HOJIOKEHHUE
0 MOCTOSIHHO ACHCTBYIOLIEH IKCIIEPTHOM KOMHUCCHH

1. O0uume moJ1oKeHust

1.1. ITocrosinHO nelcTByOIas 3KcriepTHas komuccus (ganee — IK) cozgaercs nis
OpraHu3ald U TPOBEACHUS METOJIUYECKON U MPAKTUYECKONH padOThl MO IKCIEPTHU3E
LEHHOCTH JIOKYMEHTOB, OTOOpY W NOJArOTOBKE K IepeAaue Ha ToCyAapCTBEHHOE
XpaHeHue JOKyMeHTOB ApxuBHoro ¢onga P®, Bkiouas ynpaBieHUYECKYIO,
MalIMHOYMUTAEMYIO JIOKYMEHTAIMIO, OO0pa3ylollylocs B TMpolecce IesTeIbHOCTU
oOpa3zoBarenbHOM opranuzaiuu (nanee — O0).

1.2. TloctrossnHo neiictByromass OK sBasiercsa coBewmarenbHbiM opraHoM OO.
Pemennss DK BcTymaroT B cuily mnocie uUx yTBepxkzaeHus pykoogutenem OO. B
HEOOXOMMMBIX ciydasx pemieHuss DK yTBepkaaroTcs TMocie WX MPeaBapUTEIbLHOTO
COTJIACOBAHMSI C BKCIEPTHO-IIpoBepouHOM kKomuccueil (nmanmee — OIIK) apxuBHOro
oprana YeueHckoil PecrryOmuku.

1.3. B cBoeit pabore DK pykoBojctByetcss DenepanbHbiM 3aKOHOM 0T 29.12.2012
Ne 273-®3 "O06 obpazoBanuu B Poccuiickoit ®enepanun, denepanbHbiM 3aKOHOM OT
22.10.2004 Ne 125-®3 "OO apxuBHoMm jnene B Poccuiickoit ®enepanuu”,
HOPMATUBHBIMM  TPABOBBIMH  aKTaMU W METOJMYECKUMU  PEKOMEHAAIUSIMHU
denepaibHOTO  apXUBHOTO  areHTCTBa (mainee — PocapxuB), THINOBBIMH |
BEJIOMCTBEHHBIMU TEPEYHSIMU JIOKYMEHTOB C YKa3aHHEM CpPOKOB XpaHEHUS,
HOPMATUBHBIMH MPABOBBIMU aKTaMU M METOJAMYECKHUMHU pEKOMEHJAlusIMu YeueHcKon
PecriyOnuku, ycraBoM U JIOKaJIbHBIMM HOpMaTUBHBIMU akTtamMu OO, HacTOAIUM
MIOJIO’KEHHUEM.

1.4. DkcnepTHass KoMHCCUsI COCTOMT M3 mpexacenarens OK, ero 3amecturens u



wieHoB komuccuu. Cekpetapem DK sBIISIETCS OTBETCTBEHHBIN 3 APXUB.

1.5. Ilepconanbublii coctaB DK HaszHauwaercda npukazom pykoBoautens OO wu3
quclla  NpPENCTaBUTENed  CTPYKTypHBIX — nogpasaeneHuid OO, a  Takke
JIEJIONPOU3BOANTENS U crienuanucra mo kaapam B OO, mpexacraBurens (ykas3blBaeTCs
HauMeHoBaHue apxuBa YeueHckoit PecriyOnukn).

1.6. B xauectBe 3KcrmepToB K padore DK MOryT mpHBIEKaThCA MPEICTABUTEITU
CTOPOHHUX OpPraHU3AIUN.

1.5. Hacrosimee nosnoxeHue pa3paboTaHo Ha OCHOBE [IpuMEpHOro MmoyioKeHHus O
IIOCTOSIHHO ~ JEMCTBYIOLIEH OKCHEPTHOM KOMHCCUM YUYPEXKICHUs, OpraHu3aluu,
npeanpusaTysa, yTB. npukasom PocapxuBa ot 19.01.1995 Ne 2, yrBepxkmaercs
pykoBoguteneM OO mocne cormacoBanuss ¢ OIIK apxuBHOro oprana YeudeHckon
PecnyOnuku.

2. OcHoBHbIe 3agaun DK

OcHoBHBIMH 3as1auamMu DK gBisroTcs:

2.1. Opranu3zaius U MPOBEACHUE SKCIEPTU3bl IIEHHOCTH JOKYMEHTOB Ha CTaJIUU
JICTIONIPOU3BOJICTBA, OIPECIICHUE CPOKOB XPaHEHUS JOKYMEHTOB IIPH COCTaBJICHUU
HOMEHKJIATyphI e U POPMHUPOBAHUH JCII.

2.2. Opranuzamus U MPOBEJACHUE DKCIEPTU3bl IIEHHOCTH JOKYMEHTOB Ha CTaJUH
MOATOTOBKHU UX K apXUBHOMY XPaHEHHUIO.

2.3. Opranmsanus u IpoBeIeHHe 0TOOpa U MOATOTOBKH JOKYMEHTOB K Iepeade
Ha TOCyJapCTBEHHOE XpaHeHwe B apxuB YedeHckol PecmyOnuku, COBMECTHO C
IpeaCcTaBUTENAMHU (yKa3bIBaeTCsl HAMMEHOBaHueE apxuBa YeueHckoil PeciyOnukn).

3. OcHoBHbIe pyHkuun JK

B cooTBeTcTBUM C BO3JIOKEHHBIMU Ha Hee 3ajadyamMu DK BBITIOTHSET ClEayIOue
GbyHKIUU:

3.1. Opranu3yeTr U NPOBOJUT COBMECTHO C OTBETCTBEHHBIM 3a JI€JIONPOU3BOJICTBO
U OTBETCTBEHHBIM 3a apXWB palOTy MO €XEerogHoMy ot0opy mokymeHToB OO s
JATbHEUIIIETO XPAHEHUS U K YHUUTOXKEHUIO.

3.2. OcymecTBaseT METOIUYECKOEe PYKOBOACTBO pabOTON 1O JKCIEPTH3E
HEeHHOCTU JIoKyMeHTOB OO W 10 MNOArOTOBKE HMX K apXUBHOMY XPAaHEHUIO, IO
pa3pabOTKe HOMEHKIIATYpPhI i€, AA€T IKCIEPTHYIO OLIEHKY MPOEKTaM HOPMATHBHO-
METOJUYECKUX IOKYMEHTOB MO YKa3aHHBIM BOIIPOCAM.

3.3. Oka3bIBaECT COAECUCTBUE U METOAUYECKYIO oMoIb crieruanucram OO0:

" [0 BBISBICHHIO BIIANCIBLEB JIMIHBIX apxuBoB B OO, 1o BO3MOXKHOHM Tepenayde
MMU JTHEBHUKOB, 3aMKCed, BOCNOMUHAHUM, APYTUX TOKYMEHTOB B COCTaB APXUBHOIO
donna POD;



0 WHUIIMATUBHOMY JOKYMEHTUPOBAHMIO (3alMCU BOCIIOMHHAHUN CTaperImx
pabOTHUKOB, KUHO(DOTOCHEMKH) C 11eNbI0 co3aanus ucropuu OO.
3.4. PaccmaTpuBaeT U NpUHUMAET PEIICHUE O COTJIACOBAHUU, IPE/ICTABIISET:
3.4.1. Ha ytBepxnenue DIIK apxuBHoro oprana Yeuenckoit PecryOnuku, a 3aTem
Ha yTBepxkaeHue pykoogutens OO:

" OITMCH JIEJT IIOCTOSTHHOTO XPAHEHHS YIIPABICHYECKON JOKYMEHTALIHUY;

" aKThl O BBIACICHMH K YHHUYTOXKEHHIO IOKYMEHTOB C HCTEKIIMMH CpPOKAMH
XpaHEeHUs,

" JIOKyMEHTOB €O cpokamu xpamenus 10 mer u Gomee, ¢ ormerkoir "DIIK" B
NIEpPEYHE.

3.4.2. Ha cornacoBanue JOIIK apxuBHoro oprana Yeuenckoit PecniyOnuku, a 3ateM
Ha yTBepxkaeHue pykoogurens OO:
" MHCTPYKIIMIO 110 Aenonpou3BoacTBy OO:;
HoMeHkJarypy aen OO;
OIKCH JIeJI TI0 JUYHOMY COCTaBY;
OIKCH JIMYHBIX JIeJT YBOJICHHBIX PAOOTHUKOB;
aKTbl 00 yTpaTe WM HEUCIPABUMOM TMOBPEKICHUU TOKYMEHTOB IMOCTOSHHOTO
XpaHEHUS U 110 JUYHOMY COCTaBY.
3.4.3. Ha paccmotpenue DIIK apxuBHOTO oprana Yeuenckoii PecmyOnuku:

" NIpemIokKeHHs 00 W3MEHEHHH CPOKOB XPAHEHHS KATErOphil JOKYyMEHTOB,
YCTaHOBJICHHBIX NIE€PEYHEM, OO0 ONpPEIEIeHUH CPOKOB XPAaHEHHSA JIOKYMEHTOB, HE
IPETYCMOTPEHHBIX EPEUYHEM.

3.4.4. Ha yrBepxaenne pykopojurens OO:

" aKTBl O BBIACICHMH K YHHUYTOXKCHHIO IOKYMEHTOB C HCTEKIIMMH CPOKAMH
XpaHeHus (KpoMe NePEeUrcaeHHbIX B 1. 3.4.1);

" aKThl 00 yTpaTe WM HEHCIIPABMMOM MOBPEKICHHH JOKYMEHTOB 110 JIMUHOMY
COCTaBy.

3.5. CoBMECTHO C OTBETCTBEHHBIMH 3a JEJOMPOU3BOACTBO U KaJAPbl IPOBOJIUT IS
corpynaukoB OO KOHCyJbTAIIMU O BOMPOCaM padOThI ¢ JOKYMEHTaMH, y4acTBYeT B
MIPOBEICHUH MEPOTIPUSITHI MO MOBBIMICHUIO UX KBATH(PUKAIIIH.

4. IIpaBa DK

DKcrnepTHasg KoMuccus (B JIMIIE NPeIceIaTelisd U YICHOB) UMEET MPaBo:

4.1. B npenenax cBoeil KOMIETEHIIMHU 1aBaTh peKoMeHaauuu padotHukam OO 1o
BOIIpOCaM pa3pabOTKM HOMEHKJIATYpbl Jed U (OPMHUPOBAHMS JeNl IPU BEICHUU
JIEJIONPOU3BOACTBA, IKCIEPTU3bI IIEHHOCTH JTOKYMEHTOB, PO3bICKa HEAOCTAIOIIUX el
MOCTOSSHHOTO CpOKa XpaHEHUs U JeJd MO0 JIMYHOMY COCTaBy, YIOPSIOYEHUS U
o opMIICHHS JOKYMEHTOB.



4.2. 3anpammuBath oT paboTHukoB OO:

" IIMCHMEHHBIC OOBSCHEHHS O INPHUMHAX YTPATHI, MOPYM HIM HE3AKOHHOTO
YHUYTOXKEHUS IOKYMEHTOB ITOCTOSSHHOTO U JOJITOBPEMEHHOTO CPOKOB XPAHEHHS, B T. Y.
JIOKYMEHTOB MO JJNYHOMY COCTAaBY;

* IIpeJUIOKEHHS ¥ 3aKIFOUEHHS, HeOOXOAMMBIE [UIsl ONPE/IENICHHs CPOKOB XPAHEHHSI
JIOKyMEHTOB.

4.3. 3acnymuBaTh Ha CBOMX 3aceqaHusx paboTHMKOB OO 0 Xo0j€ MOATOTOBKU
JIOKYMEHTOB K apXMBHOMY XpaHEHHIO, 00 YCIOBHSX XpaHEHHs W oOecreueHus
COXPaHHOCTH JOKYMEHTOB ApXuBHOro poHaa PP, o mpuurHax yTpaTsl JOKYMEHTOB.

4.4. llpurmamare Ha 3acemanuss DK B KadecTBE KOHCYJIBTAHTOB M DKCIEPTOB
cnenuanuctoB OO, npencraButeneit apxuBa YeueHckoil PecnyOnuku (ykasbiBaeTcs
HauMeHoBaHue apxuBa YeueHckoil PecniyOnukn).

4.5. DkcriepTHass KOMHUCCHS B JIMIE MpeAcenaTens, 3aMECTUTENs U CeKperaps
UMEeT NpaBO HE NPUHUMATh K PACCMOTPEHUIO W BO3BpalllaTh Mg JOpabOTKU
HEKAYeCTBEHHO U HEOPEKHO MOJArOTOBICHHBIE TOKYMEHTHI.

4.6. UudopmupoBars pykoogutens OO 1o BompocaM, OTHOCAIIUMCS K
komneTeHuuu JK.

4.7. B ycranoBieHHoM mnopsiake npenactaBiaath OO Ha 3aceganusx OIIK
apxuBHOTO oprana YeueHnckoi PecrmyOnmku.

5. Opranmsanus padorsl JK

5.1. DkcneptHas komuccuss OO pabotaeT B TecHOM KoHTakTe ¢ DIIK apxuBHOTrO
oprana Yeuenckoi PecriyOinrku, mojiy4aeT OT HE€ COOTBETCTBYIOIINE OPraHU3aIl[MOHHO-
METOIMYECKHE YKa3aHUSI.

5.2. DxcnepTHass KOMHUCCUSL paOOTaeT MO TOAOBOMY IUIaHY, YTBEPKICHHOMY
pykoBoaurenem OO.

5.3. Bompocsl, oTHOcsmmecs K komnereHunu OK, paccmaTpuBaroTcs Ha €€
3acellaHuAX, KOTOpbIE MPOBOJSTCS MO MEpe HEOOXOAMMOCTH, HO HE pexe JIBYX pa3 B
ron. Bee 3aceganusa OK mporokonupytores. Iloctynaronme Ha paccmorpenne DK
JOKYMEHTBI PaCCMaTPHUBAIOTCA HA €€ 3aCelaHuH He Mo3Hee, yeM uepe3 10 quei.

5.4. 3acenanue DK ¥ mpuUHATBIE HA HEM PEIICHUS CUUTAIOTCA MPAaBOMOYHBIMU,
€CJIM B TOJIOCOBAHUM TPHUHSJIM y4acCTUE HE MEHEE IOJOBUHBI MPUCYTCTBYIOIIUX Ha
3acemanuu wieHoB OK. IlpaBo pemaromiero rojioca HUMEIOT ToJbKO wieHbl OK.
[IpurnameHHbple KOHCYJIBTAHTBI M 3KCIEPTHl UMEIOT MPaBO COBEIIATEIBLHOIO rojioca, B
rOJIOCOBAHMM HE YYaCTBYIOT.

Pemenus mpuHUMAarOTCS MPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB MPUCYTCTBYIOIIMX HA
3acenanun wieHoB OK. Ilpu pazneneHuu ronocoB MOPOBHY pEIICHHE NPUHUMAET
npeacenarens DK (B HEOOXOAMMBIX Cilyyasix — MO COrJacoBaHUIO C (yKa3bIBaeTcs



HauMeHoBaHue apxuBa Yeuenckoil PecniyOnukn)).

5.5. Benenue nenonpousBoactBa DK, XpaHEHHE U UCMOJIb30BAHUE €€ JOKYMEHTOB,
OTBETCTBEHHOCTbH 3a MX COXPaHHOCTb, & TAKKE KOHTPOJb 32 UCIOJHEHUEM MHPUHATHIX
OK pelnienunii Bo3nararoTcsi Ha CEKpeTapsi KOMUCCHH.

5.6. DkcrnepTHasi KOMHUCCHSI HECET OTBETCTBEHHOCTbh 3a NPHUHATHIC PEIICHUS B
COOTBETCTBUHM C JCUCTBYIOIIUM 3aKOHOIATEIBCTBOM.



